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Iosoxenne
0 KOJLHOH OubIHOTEKe
MYHUIHIAIBHOTO0 (10:KeTHOro 00meo0pa3oBaTebHOr0 yUpeKICHHS
cpeaneii 00meobpaszosaTeabHOMH mMK0ILI Ne 16
ByryibMHHCKOr0 MyHANHNANLHOro paiiona Pecmy6auxn TaTaperan

1. O6mne moJI0KEHHA

1.1. Jlannoe ITonoxeHHWe O IIKONBHOW OHOIMOTEKE MYHHIMIAIBHOIO OIODKETHOTO
06meo6pa3oBaTeNbHOTO  yUpexkaeHns cpeaHeil obmeobpasoBatenbHod mkomel Ne 16
ByryisMHHCKOTO MYHHIMIANbHOrO paitoma Pecny6muxu Tarapcran (manee — Ilonoxenne)
paspaGoTaHo B coorTBeTcTBHH ¢ (DenepanbebiM 3akoHoM Ne 273-@3 or 29.12.2012 «O6
o6pazopanun B Poccumifckolt @eneparmmy, OeneparbHEIM 3aK0HOM Ne 78-®3 or 29.12.94 «O
GubmoTtednom aeney», ®enepanbaeM 3akoHoM Ne 114-@3 ot 25.07.2022 «O npoTHBOAEHCTBAM
9KCTPEMHCTCKOI AesTenbHOCTH», PenepanbubiM 3akoHoM Ne 436—@3 ot 29.12.2010 «O 3amure
neteit oT HHGOPMAIMH, IPUYMHAIOMEH BPE/l UX 340POBBIO H Pa3BUTHIO», HA OCHOBAaHWHM Y CTaBa
MYHHUIHTATHHOTO B10IKETHOTO 001meo0pa30BaTENBLHOTO YUpEXICHUS cpenHei
o61eo6pasoBaTenbHOl mKoasl Ne 16 ByryIbMHHCKOro MyHHIMIAIbHOTO pakiona PecryGmukn
Tarapcran (manee - MBOY COILI Ne 16) u apyrux HOPMATHBHBIX MPABOBBIX aKTOB POCCHHCKOH
denepamum, pernaMeHTHPYIOMIAX eI TeIbHOCTh 0011e06pa3oBaTebHbIX OpraHU3alHi.

1.2. Jlannoe IlonoxxeHme o06O3HA4YaeT OCHOBHBIE NPHMHIMNBL, 3afay¥ ¥ (YHKIHH
6ubmuoreku B MBOY COIIl Ne 16, ompepmenseT OpraHM3alldio NEATEIBHOCTH, YIPABICHHE,
NOPANOK INONB30BAHKWS IIKOJNBHON OuONMOTEKOM, a TakKe periaMeHTHpPYeT mpaBa H
0653aHHOCTH MoMNb30BaTeNiel u paboTHrKoB 6ubmuoTexn MBOY COIL Ne 16.

1.3. Hacrosmee ITonosxeHne permaMeHTHpyeT paboTy U GasHCHBIE (YHKIMHA LIKOJIBHOH
6UGIIMOTEKH, KOTOPas CIOCOGCTBYeT (JOPMUPOBAHHIO KYIBTYpsl MHUHOCTH ydammxcsi MBOY
COIIl Ne 16 u mo3BonmseT MOBHICUTH 3((eKTHBHOCT HHGOPMAIIHOHHOIO OO0CIYKHBaHUI
y4eOHO-BOCITUTATENbHON AEATETBHOCTH.

1.4. Hacrosee ITomoxenue SBISETCS JIOKAJILHBIM HOPMATHBHBIM aKTOM M OIPENEIAET
ypoBeHb TpeGoBaHHUHN K IIKOILHOH OMONIHOTEKE KaK K CTPYKTYPHOMY HOAPAa3JENCHHUIO MBOY
COIII Ne 16.

1.5. IkonbHas 6MGIHOTEKA ABIAETCS CTPYKTYpHbIM moapasaenenneM MBOY COLI Ne
16, yuacTBYIOIUM B Yy4eOHO-BOCIIUTATENHHON NEATENBHOCTH B LENAX OOECHEYCHHS IpaBa
YUaCTHHKOB 0GPA30BATENBHON JEATENHHOCTH Ha GecmiaTHOe MONb30BaHHe OHOMHOTEHHO-
HHPOPMAITHOHHBEIME PECYPCaMH.

1.6. JleATenpHOCTh IMKONBbHOM OHOMMOTEKHM OpraHusyercs H OCYIIECTBIACTCA B
COOTBETCTBHM C POCCHHMCKUMH KYJBTYPHBIMH H OOpa30BaTENbHBIMU TPAJHIMAMH, a TaKXkKe CO
CITOMMBIIAMCS B OBIIIECTBE HACONOrHUIECKAM | IIOIUTHIECKMM MHOr000pasueM.

OGpasoBaTenbHas W TpocBeTWTenbHas GyHKmEH GuOmaoTekH GasmpyloTCs Ha
MaKCHMAaJIbHOM HCIIOJIE30BAHUY JOCTHXEHUH 00IIeueIOBe4eCKOM KyIbTYPBI.

ObecneyeHHOCTh OHMONHOTEKM  Y4eOHBIMH, METOAWYECKUMHM H  CIPaBOTHBIMH
JOKYMEHTaMH YUHTHIBAETCS NIPHU JIHIIEH3UPOBAHNN 00pa3oBaTe/IbHOH OpraHH3allHH.

1.7. CormacHo crathe 35 ®emepampHoro 3akoma Ne 273-®3 ot 29.12.2012 «O6
obpazopanuu B Poccuiickoii Pexneparun» 00ydarOIIUMCS MBOQOY COIII Ne 16 OGecrmaTHO
MPE/IOCTABIAIOTCS B TIONB30BAHHE HA BPeMs MOJYYEHHs 0OpasoBaHus y4eOHHKH U yueOHBIE
nocobus, a TaKKe yIeOHO-METOMUIECKHEe MaTePHaL], CPEJICTBA 00Y4eHHS U BOCIIHTAHNAS.



Taxxe mkonpHas OumOMHOTEKa HOCTymHa H OecliaTHA IS NEJarOrHYeCKUX M HHBIX
paboOTHHUKOB, poauTeneil (3aKOHHBIX mpexactaputeneit) obydarommxcs MBOY COLI Ne 16 n
VAOBIETBOPIET HMX 3alpockl Ha JIUTEPATypy II0 MENaroruke U oOpa3oBaHHIO C YYETOM
HMEIOMIMXCS BO3MOXHOCTEH.

1.8. Ilemn mxonbHOM OuOmMoTeKM - (opMmMHpoBaHHEe 0OmEeH KyIbTyphl JMYHOCTH
oOydaromuxcs Ha OCHOBe YycBoeHHs (enepalbHBIX TOCYJapCTBEHHBIX 00pa30BaTENbHBIX
craraaptoB (nmanee - ®I'OC) obmero obpa3zoBanus, CoAepKaHUS OCHOBHBIX 00pa3oBaTENIbHBIX
OpPOrpaMM, MX ajanTamys K )KH3HA B o6IIecTBe, CO31aHHe OCHOBHI I OCO3HAHHOTO BEIOOpa H
MOCTIEAYIONIET0 OCBOCHHS MPO(EeCCHOHANBHBIX 00pa3oBaTENbHBIX IIPOTpaMM, BOCIHTaHHE
rpakJIaHCTBEHHOCTH, TPYHONIOOHs, YBaXEHWs K NpaBaM H CBoOOJaM 4eNoBeKa, JIOOBH K
OKpykaroniei npupoje, Ponune, cembe, popmupoBaHue 370poBoro 0dpasa JKU3HH.

1.9. IllxoneHas OuOMMOTEKa pYKOBOJCTBYETCH B CBOEH MEATENBHOCTH JaHHBIM
[TonoxenneM, QenepanbHBIMU 3aKOHAMHU, YyKazaMd M pacnopskeHuaMM Ilpesunenrta
Poccuiickoit @enepanuu, MOCTAHOBIEHHSIMH H pacrnopsokeHusME IIpaButenscTBa Poccuiickoi
@esiepallid ¥ WCIOJNHHUTENBHBIX OpraHoB cyObekToB Poccumiickoii Penepanuu, peIICHHSIMH
COOTBETCTBYIOIIETO OpraHa yrpasieHus oopazoBanueM u Ycrasom MBOY COIII Ne 16.

2. [IpuHOHNBI JeATENLHOCTH INKOJIbHOH 0n0IH0oTeKH

2.1. JleaTenbHOCTh IMIKOJNBHOM OMOMMOTEKHM OCHOBBIBAETCA Ha IPHHIMIIAX JIEMOKDATHH,
ryMaHU3Ma, o0IeI0CTYTHOCTH, IIPUOpHTETA 00IIeYeI0BeYeCKUX IIEHHOCTEH,
Ipa’kAaHCTBEHHOCTH, CBOOOIHOIO pa3BUTHS IMYHOCTH.

2.2. B 6ubnuotexke 3ampelnacTcsd HM3NaHME M PacHpOCTpAaHCHHE II€YaTHBIX, ayauo-,
ay[IMOBU3YAIBHEIX M HHBIX MATE€PHAJIOB, COIEPXKAIIMX XOTs OBl OAMH H3 IIPH3HAKOB,
TNpenyCcMOTPEHHBIX dacThio | craten | ®enepanbHoro 3akoHa Ne 114-®3 ot 25.07.2002 «O
IPOTHUBOJICMCTBUM IKCTPEMUCTCKON AEATEIBHOCTHY.

2.3. B cooreerctBuu ¢ PenepansHeiM 3akoHOM oOT 25.07.2002 Ne 114-®3 «O
MPOTUBOJEHCTBUE 3KCTPEMHMCTCKOM JESTENBHOCTH» B INIKONBHON OHMOMHOTEKE 3amperneHo
pacIpocTpaHeHHe, XpaHEHHE U HCIIOIb30BaHUe JINTEPaTyPhl IKCTPEMUCTCKOM HallPaBJICHHOCTH.

2.4. B momemeHun IIKONbHONW OumOnmoTexu pasMemaercs PenepanbHbl CIHCOK
3KCTPEMHCTCKOH JIMTEpaTyphl, YTBEPKIEHHBIA (efiepaNbHbIM OpraHOM HCHOJHUTENBHOH
BJIACTH, 3allpelIEHHOMN K PacIpOCTpaHEH IO Ha TeppuTopuH Poccuiickol ®enepanu.

2.5. Tlopsmox pocTynma K OuGnuoreynbiM ¢onHmaM M Apyrod OubnmoreuHoH
ua(GOpPMALUY, TepedeHbh OCHOBHBIX YCIYr M YCIOBHS HMX NpENOCTaBIcHHA OubIMoTeKaMHu
onpenensoTcs B [IpaBuiax mop30BaHus OHOIMOTEKOM.

2.6, MBOV COIIl Ne 16 Hecer OTBETCTBEHHOCTH 3a JIOCTYIIHOCTE H KauieCTBO
GU6IIHOTEIHO-HH(POPMALIHOHHOT0 00CITyKUBaH|s KoIbHOH 6u6nroTexn MBOY COLI Ne 16.

2.7. Opranmsanus OOCTY)XMBAHHMS. yYaCTHHKOB OOpa3sOBaTENBHBIX  OTHOIICHHI
IIPOM3BOJUTCS B COOTBETCTBHM C TMpaBHIaMH OXPaHBI TpyJa M MOXAapHOH 0e30macHOCTH,
CaHUTAPHO-TUTHEHIYeCKIMH TpeOOoBaHUAMH U HOPMaMH.

3. 3apauu MKOJALHOI OHOIMOTeKH

3.1. O6ecreuenne y4eOHO-BOCTIUTATENBHON JEATENBHOCTH M CaMo0Opa3soBaHHA
obygaromuxcs u negaroruyeckux padotauxos MBOY COII Ne 16.

3.2. O6ecreueHne y4acTHHKaM OOpa3OBaTelbHBIX OTHOIIEHHH - OOydJaroImcs,
[e/[arOrHYecKiM paboTHAKAM, POJUTENSM (3aKOHHBIM NPEICTABATENAM) 00y Jaromuxcs (manee -
MoNnp30BaTeNaM) - JOCTyna K WH(pOpMaluH, 3HaHUAM, HAESM, KyJIbTYPHBIM NEHHOCTAM
MOCPECTBOM HCIOb30BaHHs. OUONHOTEYHO-HHPOPMALMOHHBIX PECYpCOB Ha  PA3THMIHBIX
HOCHTEJISIX:

o GyMaxHOM (KHIDKHBIH (GO, GOHL NEPHONTMYECKUX H3NaHHMI);
o 1mupposoMm (DVD-nuckn);
¢ KOMMYHMKATHBHOM (KOMIIBIOTCPHEIE CETH) M WHBIX HOCHTEJLAX.



3.3. @opmupoBaHHe y uHTaTeNedl HABHIKOB HE3aBHCHMOro  OHONHOTEYHOTro
MONIb30BaTeNs: 00yUYeHHE MOIB30BAHUIO KHUTOH.

3.4. Bocmurame KyIbTypHOTO M TPaXJAHCKOTO CaMOCO3HaHHsA, IIOMOIIb B
COLMAIM3ALHH 00YYaloLerocs, pa3BUTUU €ro TBOPYECKOro NOTEHIHAIA.

3.5. ®opMUpOBaHHE HABHIKOB HE3ABHCHMOIO OHOIHOTEYHOro MOJIB30BATENs: OOyueHHe
MIOKCKY, 0OTOOPY H KPUTHYECKOl OLIEHKE HHPOPMALKH.

3.6. 3ammra oOywarommuxcs oT HH(POpMALUM, NPUYMHAIOMEH Bpel HX 3A0POBBIO H
Pa3BUTHIO.

3.7. CoBepIIeHCTBOBaH)E NIPEAOCTABIIIEMbIX IKOIBHON OHOMMOTEKON yCIyr Ha OCHOBE
BHEJPEHHS HOBBIX HMH(pOPMAIMOHHBIX TEXHONOTHH M KOMIIBIOTEpH3alM OHOIHOTETHO-
HHDOPMAIMOHHOM JeSTENLHOCTH, GOpMUpPOBaHHE KOM(DOPTHOH 6HOIHOTEYHOR CPE/IbL.

3.8. BecmiarHoe mpexocTaBlieHre 00y4arompMCs B I0JIb30BaHWE HA BPEMs MOTYICHHA
06pa3oBaHus yueOHHKOB M YueGHEIX 1oco6uit u3 6ubmoTednoro GoHa.

4. OcHoBHbBIe QPYHKIHH IKONLHOMH OnbaHoTeKH
Jlns peanu3alidi OCHOBHBIX 3a[iay IIKOJIBHAs OUOIHOTEKA!
4.1. OcymecTBiIsieT OCHOBHBIE ()YHKIMH LIKOJBHOM GHOIHOTEKH — 00pa3oBaTeNbHYIO,

UH(POPMAUOHHYIO, KyJIbTYPHYIO;

4.2. ®opmupyet houa 6ubnuoTedHO-MHGOPMALMOHHEIX PECYPCOB:

® KOMIUIEKTYeT YHHUBEPCAIbHBIM (OHJ y4eOHBIMH, XYHOXKECTBCHHBIMH, HAy4HBIMH,
CIIPABOYHBIMH,  IIEIATOTHYECKUMH M  HAyYHO-TONYJAPHBIMA  JOKYMEHTaMH  Ha
TPaIMLUMOHHBIX ¥ HETPaJUMIMOHHBIX HOCHTENSX HH(popMammu, yduTeiBat DenepanbHBIA
CIIMCOK 3KCTPEMHMCTCKOM JIUTEpaTyphl, 3alpEMIEHHON K pacnpOCTPaHCHHUIO HA TEPPUTOPHA
Poccuiickoit Oefepaliuy, yTBEpKIeHHbIH PenepanbHbIM OPraHOM HCIIOJHUTEIBHOM BIaCTH;

e mononmster (oHx HHDOPMAIMOHHKIME pecypcamd ceTH VIHTepHeT, Gasamu n OaHKamu
NAHHBIX JIPYIHX YIPeKIEHUH U OpraHu3alui;

® OCYIIECTBISET pasMeIleHHe, OPIraHU3aLlUIO H COXPAaHHOCTH JOKyMEHTOB.

4.3. Co3aet MHGOPMAMOHHYIO MPOAYKIIHIO!

e OpraHm3yer U BeleT CIpaBouHO-GuOGIMorpaduueckuii ammapar: Karanord (aniQaBHTHBIH,
CHCTEMAaTHYeCKHil), KapTOTeKH (CHCTeMaTHYeCKyl0 KapTOTeKy Crareil, TEeMaTH4eCKHe
KapTOTEeKH), SEKTPOHHEIHA KaTayor, 6a3sl JaHHbIX 0o npodumo MBOY COILI Ne 16;

e pazpabarhiBacT pPEKOMEHATEIbHBIE 6ubnmuorpaduyeckue 1mocoOHA (CIHCKH, 0030pHI,
yKazaTelu U T.11.);

» obecmeunBacT HH(POPMHPOBAHHE NOJIB30BaTeNeH 06 HHPOPMAMOHHON IPOAYKIIUHY.

4.4. Ocymectaiser mideperpoBaHHOE 6u6aoTeUHO-UH(POPMALMOHHOE
obciykuBaHue 00YJarOIIUXCA:

e 0o0CIyKUBaHHe YATATENCH Ha a00OHEMEHTE, B YUTAIBHOM 3alI€;

e [IpeIOCTaBISIET HH(POPMAIMOHHEIE PECYPCHl Ha PA3HYHBIX HOCHTEISX HA OCHOBE H3y4CHHA
HX HHTEPECOB H HHPOPMALIMOHHBIX IOTPEOHOCTEH;

* CO3[aeT YCIOBHS Ul pEATH3alUH CAMOCTOATENHHOCTH B OOYydYeHHH, [I03HABATEILHOH,
TBOPYECKOM JIESTENLHOCTH C ONOPOH Ha KOMMYHHKAIMIO;

e CrocoGCTByeT pasBUTHIO HABBIKOB CaMO0OydeHus (y4acTHe B CETEBBIX OIMMIIHANAX,
TEJIEKOMMYHHKAIIMOHHBIX IPOEKTaX B CHCTEMe NUCTAaHIIHOHHOTO o0yueHHns);

o oprammsyer oOyyeHHE HABHIKAM HE3ABHCMMOr0 OHOJHOTEYHOTO MONb30BATCNA  H
norpebuTenss MHGOPMALUH, COINCHCTBYeT MHTErpallid KOMIUICKCa 3HAHUH, YMEHHH H
HaBBIKOB pabOTHI ¢ KHUTOM 1 HHpOpMAIUeH;

» OKa3sBaeT MH(OPMALMOHHYIO OJNEPAKKY B PEIICHUH 33j1a4, BO3HUKAIOIMX B IPOLECCE HX
yueGHOM, caMoo0pa3oBaTenbHOM 1 JOCYTOBOH JEATENHOCTH,

s OpraHu3yeT MacCOBBIC MEpONpHATHS, OPHCHTHPOBAHHBIC HA Ppa3sBUTHC obmelt, u
YUTATENBCKOH KYIbTYphl IMYHOCTH, COAEHCTBYET PA3BUTHIO KPATUIECKOTO MBIIIICHHAS.



4.5. OcymecTnisier maddepeHIpoBaHHOe 6ubnuoreuHo-uH(pOPMAHOHHOE
00CIyXMBaHHE MENArOruYecKuX pabOTHHKOB:
® BBUIBIAET MH(OPMALMOHHBIC NOTPEOGHOCTH W YIOBJIETBOPSET 3ampOCH], CBA3AHHBIE C

00ydJeHHEM, BOCIIHTAHUEM U 37J0POBBEM JIeTeH;

* co3jaer OaHK meJarormyueckoi HHGOPMAIHH KaK OCHOBHI €IWHONW HH()OPMALHMOHHOM
CITyKOBI obmeobpazoBarenbHOM OpraHu3alliH, OCYIIECTBISET HaKOILICHHE,
CHCTEMATH3aIMI0 HH()OPMAIHH 10 TIpEIMETaM, pasielaM | TeEMaM; '

*  CHOCOOCTBYET NPOBEIEHHUIO 3aHATHH 1O (HOPMUPOBAHKIO HHPOPMAIILOHHOM KYJILTYPEL

4.6. Ocymectaiser maddepeHIpoBaHHOe 6ubnuoreuno-uHPOPMAITHOHHOE
oOciyxuBanue poauTeneii (HHBIX 3aKOHHBIX PEACTABATENEH) 06YJarOIMXCA:
® VJIOBIIETBOPSCT 3allpOCHl IIOJB30BaTeNed M MHGOPMHPYET O HOBBIX IOCTYILUIEHHAX B

HIKOJIEHYIO OUOIHOTEKY,

® KOHCYJNBTHPYET IO BONpocaM y4eOHEIX uzaaHuii oGyuaromuxcas MBOY COIII Ne 16.

4.7. OcymecTpiseT BBe[ieHHe HEOOXOIUMON JOKYMEHTAIIMH MO y4eTy GMOIMOTEYHOro
(oHza u 06CTyKMBAHHIO YHTATENEH B COOTBETCTBHY ¢ YCTAHOBIEHHEIM IIOPSIKOM.

4.8. IIpoBoMT MOy NAPH3ALHIO JIUTEPATYPhI ¢ TOMOIIBIO HHAMBUYaTbLHEIX, MPYIIOBBIX
¥ MaccoBBIX (hopM paboTel (Gecen, BEICTaBOK, GubIHorpaduyeckux 0630poB, 06CYKICHHE KHHT,
YUTATENLCKUX KOH(EpEHIMIL, IUTepaTypHBIX BeUePOB, BUKTOPHH H JIp.).

4.9. ObecrneunBacT COOTBETCTBYIOIIMH CAHWTAPHO-TUTHEHHYECKHH pEXHM H
OnaronpHATHBIE YCIOBHS VI OGCITY)KMBAHUS YHTATENEH.

4.10. TlpoBomuT W3y4eHHWE COCTOSNHHS UHTATENHCKOro cCrpoca (CTENEHH €ero
YIOBJICTBOPEHMS) C IENBIO (POPMUPOBaHNS ONTUMATIBHOTO cOcTaBa OubIHoTeYHoro GoHaa.

4.11. Cucremarmdecku UHYOPMHpPYET dHTaTeNedl O OESTENBHOCTH LIKOJIBLHOM
OubnmuoTEKH.

4.12. ®opmupyer OGHOMHOTEUHEBIM aKTUB, NMPHUBIEKAET YWTaTeed K y4acTHIO B paboTe
COBEIATENHHOTO OpraHa — GUGIHOTEYHOTO COBETA U AKTHBA YHTATEIEH.

4.13. ObecneunBaer TpeGyeMblii PEXXHM XpaHEHHS H COXPaHHOCTH OHOIMOTEYHOrO
(hoH1a, COTNAacHO KOTOPOMY XpaHeHHe YUeOHUKOB OCYIIECTBIIIETCA B OTAECILHOM ITOMEIIECHHUH.

4.14.  Oprammszyer paboTy TO  coxpaHHOCTH  OubiamoredHoro  (oHOa
ob1eobpa3oBaTeIbHOM OpraHu3aluu.

5. Oprasuszanus [esTeIbHOCTH MKOJIbLHOMN 0H0IHOTEKH

5.1. bubnuoreyno-uH(GOpPMAUOHHOE OOCIYKUBAHUE OCYINECTBILIETCS Ha OCHOBE
6ubnuoTeyHo-uH(POPMALMOHHEIX ~ pPecypcoB B cooTBeTCTBHM ¢ DenepanbHBIMH
roCyJapCTBEHHBIME 00pa3oBaTeNbHBIME  CTAaHAApTaMH, Y4eOHO-BOCIIHTATENBHBIM IUIAHOM
MBOY COIII Ne 16, nporpaMmamu, IPOEKTaMH ¥ IIAHOM pabOThI IIKOIBHOM OHOIHOTEKH.

5.2. MBOY COIII Ne 16 co3aaet ycioBus AJisi COXPaHHOCTH annapaTypsl, 000pyI0BaHKA
¥ UMYIIECTBA IIKOJBLHOM OUOIHOTEKH.

5.3. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTHP M KAadeCTBO KOMIIIEKTOBAHHSA OCHOBHOIO
donpa OubmHOTEKM, KOMIUIEKTOBaHHE y4eGHOro ()oHmAa B COOTBETCTBHH C (eliepalbHbIMU
nepeYHsMH  yueGHUKOB, y4eOHBIX MocoOMH H yueOHO-METONMYECKHX H3JaHHH, CO3laHUe
HEOOXOJUMBIX VCIOBHH [ JeATeNbHOCTH OHONMHOTEKM HECeT JHPEKTOp INKOJbI B
COOTBETCTBUU C Y CTaBOM 001ie06pazoBaTeIbHON OpraHH3alku.

5.4. Pexum paboTel OHOMHOTEKH OIpPENENAETCA 3aBEIYIOIIHAM OUOIHMOTEKOH HIIH
negaroroM-oubnuorekapeM (manee — Oubnmorekaph) B COOTBETCTBHH €  IpaBHIaMH
BHyTpeHHero pacnopsnka MBOY COII Ne 16.

5.5. Ilpu onpenenenun pexuma paboThl OHONHOTEKH NPENyCMAaTPUBACTCS BBIACIICHHE!

* JIBYX YacoB paGouero BpEMEHH €XeIHEBHO Ha BHIOJHEHHE BHYTPHOHOIHOTEYHOM paboThL;

* OIHOTO pa3a B MeCAIl — CAHHTAPHOIO [IHs, B KOTOPEIA OOCTy)XMBaHHE IOJIB30BATENCH HE
IIPOU3BOIUTCS,

® He MEHEee OJHOr0 pa3a B MecsIl — METOAUIECKOrO JHS.



6. Opraauzanus, ynpapJjieHue H MTAThl IKOJIbHOH OHbanoTeKH

6.1. O6mee pyKOBOJACTBO OHMOIMOTEKOM U KOHTPOJIb 3a €€ IEATENBHOCTBIO OCYIIECTBIACT
aupextop MBOY COIII Ne 16, xoTOpbIH yTBEpXKIaeT HOPMBI H TEXHOJIOIHIECKHE IOKYMEHTRI,
naaEsl ¥ OTYeTHl 0 paboTe mMKONbHOM Gubnuoreku. JlupekTop HeceT OTBETCTBEHHOCTDH 3a BCC
CTOPOHBI JIEATENBHOCTH IIKONBHOM OuONHOTEKH, B MEPBYIO O4Epelb, 3a KOMIUICKTOBAHHE H
coxpasHOCT ee (OHJA, a TaK Xe 3a COo3JaHHe KOMQPOPTHOH MH(OPMALMOHHOH CPEAbl A
SHTATElNICH.

6.2. PykoBOACTRO GHOTHOTEKOM OCYLIECTBIET 3aBelyouil Ou6IHoTeKoH (memaror —
SmbmamoTekaph) (manee — OMONMOTEHHBIH PabOTHHK), KOTOPBIH HECET OTBETCTBCHHOCTH B
mpefenax CBOeH KOMIIETCHIMH Iepell TUPEKTOPOM MBOY COII Ne 16, ofyyarolquMHcs, HX
pOIHTENAMH (3aKOHHBIMH MpPEICTABUTENIAMH) 3@ OPraHH3allMI0O H pe3yJbTaTbl ACSTCIBHOCTH
EOnBHON  OHONMOTEKM B COOTBETCTBHH ¢  (YHKIMOHANBHBIME  OOS3aHHOCTAMH,
NPeAYCMOTPEHHBIME KBATH(UKAIMOHHBIMU TPEOOBAHHAMH, TPYAOBEIM JOTOBOPOM H YcraBoM
MBOY COILI Ne 16.

6.3. BubnmoTeunsii paGoTHEK HasHauaetcs aupexropom MBOY COII Ne 16, asnsercd
4eHOM MeJarornIecKoro KOJUIEKTHBA U BXOAUT B cocTaB lleqarornyeckoro coBeTa mKOJIbL.

64. BubnuoTeuHsii paGOTHMK OTBEYAeT 3a OPraHH3AIMIO DaGOTHI HIKOJBEHON
GHOIHOTEKH W PE3yNbTaThl ee AeATelbHOCTH, COCTABIACT IOOBBIC IUIAHEL H OTYET O paborte,
KoTopsle obcyxaarorcss Ha IlejarormyeckoM COBETE M YTBEPKJAIOTCH JMPEKTOPOM MBOY
COLLI Ne 16. TonoBoit miaH paGoTHl IKOJIBHON OHONMOTEKH SBIAETCS YacThIO IlIaHa yuebHO-
socnuTaTenbHol paborsl MBOY COIII Ne 16.

6.5. Ha paboTy B HIKOJBHYIO OMOIMOTEKY IPHHUMAIOTCS JIALA, HMCIOIIHE HeOOX0AUMYIO
npodEecCHOHATBHYIO IIOArOTOBKY, COOTBETCTBYIOUIYIO TpeGoBaHusM KBaH(pUKAHOHHOH
XapaKTepHCTHKH 1O JODKHOCTH H  TOJNYYEHHOH  CHEeHManbHOCTH, HOJTBEPKAECHHYIO
nOKYMeHTaMH 06 06pa30BaHUU H (M) KBATH(UKAIFH.

6.6. I'papuk paGoTel MKONEHON GUONMOTEKH YCTAHABIMBACTCA B COOTBEICTBHH c
pacrmcanuem pa6ots MBOY COIIL Ne 16.

Jlga yaca pabodero JHS BBIIEJAETCS HA BBINOIHCHHE BHYTPU oubamoTe9Hoi paboTHL.
OzmH pa3 B MecAIl B GMOIMOTEKe IPOBOMTCS CAHUTAPHBIH ACHD.

6.7. Illtar MKONbHOH OGHOMHOTEKM M pasMepsl OILIATHl TPYHa, BKIIOYasd NOMIATHI H
#anbaBKH K JO/DKHOCTHBIM OKJg[aM, YCTaHABIHMBAIOTCS B COOTBETCTBHH C JIeHCTBYIOIIMMHI
HOPMAaTHBHBIMH [PABOBEIMA JOKYMEHTAMHU C y4ETOM 06BEMOB M CIIOXKHOCTH paboT.

6.8. TpynoBele OTHOmEHUA OUOMHOTETHBIX paGoremkoe 1 MBOY COIII Ne 16
PEryIHpYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHS KOTOpOTO HE IOJKHBI  TIPOTHBOPEYHTH
TPYAOBOMY 3aKOHOJATEIILCTBY Poccuiickoit ®eneparuu.

6.9. BubnHoTeyHblA pabOTHMK IOJJIEKHT aTTeCTaliu B COOTBETCTBHH C TIOPSOKOM,
yeraHoBieHHBIM  [IpaBUTENBECTBOM Poccuiickoii Denmeparu, JODKEH — YAOBJICTBOPATH
TpeboBaHKAM COOTBETCTBYIONIHX KBaMM(UKAMOHHBIX XapaKTePHCTHK, Vcrasa MBOY COIII Ne
16 u macrosmero [TonoxeHus.

6.10. bubmmoreunsii pabOTHUK IOOJDKEH CTPOrO cobmomarh Hacrosmee IlonoxeHue,
mpasiia 1 TpeGoBaHMs OXPaHBI TPyA2 H MOXKAPHOM Ge30MacHOCTH B MOMEIICHHH MIKOJNBHOR

Subamorexu 1 B MBOY COIII Ne 16.

7. IlpaBa, 00513aHHOCTH H 0TBETCTBEHHOCTH paGoTHHKOB MIKOIbHOH GHOIHOTEKH
7.1. BubnuoTe4nbli pabOTHUK HMEET IIPaBO:

s CaMOCTOSTENBHO BHIOMpaTh (OPMBIL, CPEACTBA M METOIBI 6uOIHOTEYHO-HH(POPMALHOHHOIO
obcayxHBaHAsS 00pa30BaTENbHON H BOCIIUTATENBHON [EATENFHOCTH B COOTBETCTBHH C
wensMH W 3a7adaMM, YKa3aHHBIMH B HaACTOAIICM TMonoxeruu 1 YcraBe 00pa30BaTENbHOM
OpraHH3alliy;

* DOpOBOAMTL B YCTAHOBICHHOM IIODPAJKE daxynbTaTHBHBIE 3AHATHA, YPOKM H KPyXKH
GubaHOTeuHO-OnOMMOrpadHUEeCKHX 3HAHUH H uHGOPMAIMOHHOM KYJIBTYPBI;
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ONPEJeTATh UCTOTHAKY KOMIUICKTOBAaHMUS HHYOPMAIIOHHBIX PECYPCOB;
HSBIMAth 1 peau3oBbIBATE TOKYMEHTEI H3 (DOH/IOB B COOTBETCTBUHM C MHCTPYKIHEH 110 yYeTy
OubmHoTedHoOroO GoHa;
ONPEAETATE B COOTBETCTBHH C IIPaBHJIAMH I10J1b30BaHUS GHGIHOTEKOM 3aMeHy IOKYMEHTOR B
CIyHqae uX yTpaThl MM IIOPYH HOJIB30BATEISIMA UM PABHOIICHHBIMHY,
BHOCHTD NPEUIONCHHA AUPEKTOPY LIKOJBI IO COBEPIIEHCTBOBAHHIO OIIATHI TPYAA, B TOM
uncie Hajn0aBoK, NOIUIAT W MPEMUPOBAHUS PaGOTHHKOB GHOIHOTEKH 3a JOTIOJIHUTENBHYIO
paboTy, He BXONSINYI0 B KPyr OCHOBHBEIX OOGsS3aHHOCTEH pabOTHUKOB OHOIHOTEKH; IO
KOMIICHCALIMOHHBIM ~ MEPONPUATHSAM, CBS3aHHBIM C BPEIHBIMH YCIOBHAMH TpyJa
(OubimoTeHas MBLIB, PEBHILIEHHE HOPMATHBA PaGOTHL Ha KOMITEIOTEpE).
y4acTBOBaTb B  yNpaBNeHHH 00LeoOpa3oBaTeNbHON  OpraHu3auueil B MOPAIKE,
OIIPEJENAEMOM Y CTaBOM;
Ha aTTECTAIHIO COTNIACHO HOPSIKY, U3JI0KEHHOMY B COOTBETCTBYIOIIMX HOPMATHBHBIX aKTax
[IpaBurenscra PO.
OBITH IIPE/ICTABNIEHHBIME K Pa3IMYHEIM (OPMaM TOOIPEHNs, HArPAJaM ¥ 3HAKaM OTJIMYHS,
TIPEYCMOTPEHHBIM [UIsl pabOTHHKOB 00Pa30BaHMUs U KYJIBTYDHI;
Y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOHATENbCTBOM Poccuiickoit ®enepanuu B pabote
OHOMHOTEYHBIX acconMalmii MM COIO30B.

7.2. bubnuoreynsiii paboTHHK 0653aH:
00CCIICUUTh MONMB30BATENAM BO3MOXHOCTE pabOTHl C HH(pOPMALUOHHBIMHA pecypcaMu
bubnuorexu;
HH()OPMUPOBATH [ONB30BaTENEH O BHAAX IIPENOCTABISEMBIX GHOIHOTEKOM YCIIYT;
(opMupoBaTs (GOHOEI B COOTBETCTBHM C YTBEPXKICHHBIMH (belepatbHbIMK NEepeYHsIMU
Y4EOHBIX M3/1aHuH, 0Gpa3oBaTebHBIMH [POrpaMMaMy 06IIe06pa3oBaTeIbHOM OpraHU3alHH,
HHTEPECaMH, MOTPEOHOCTAMH H 3aIIpoCaMH BCEX KAaTEeropuil moib3oBarenei;
€KEMECAYHO OCYUICCTBIATh 3KCIEPTH3Y HHGOPMAIHMOHHON MPOAYKIMH, HAXONAIEHCS B
(onne OMONMOTEKH Ha IpeAMET HANWYHSI SKCTPEMHCTCKHX MAaTEpHAIOB; IIO pe3yapTaTam
CBEPKHM COCTaBIATE AKT CBEPKH JOKYMEHTOB, HMEIOIUXCA B (poHAe OHMOIMOTEKH C
«®DenepanbHbIM CIHCKOM 3KCTPEMHCTCKHX MarepuainoBy, (akT ceepku ®eaepalbHOro
cnucka ¢ dongom OubmMoTekH (QukcHpoBath B «XKypHane cBepok HH(pOPMAINHOHHO-
Oubmaoreynoro donna ¢ «denepanbHbIM CIHCKOM SKCTPEMHUCTCKHX MATEPHATIOBY;
COBEPLICHCTBOBATh HHPOPMaMOHHO-OuGIHorpagudeckoe u 6UGIHOTEUHOE 0OCTYKUBAHHE
TI0JIB3OBATENEH;
obecreunBaTh COXpaHHOCTb UCIIOJIB30BaHHUS HOCUTENeH HH(pOPMALMH, HX CHCTEMATH3ALMIO,
pa3MeINeHNe U XpaHeHHe;
obecneynBaTh PEXHUM paboTH B COOTBETCTBHHU C MOTPEOHOCTAMHE MOJB30BaTENeH ¥ paGoToH
LIKOJIBL;
BECTH JOKyMEHTalUI0 OMOMMOTEKH M OTYUTHIBATHECS B YCTAHOBJIICHHOM IIOpSIKE Iepen
JMPEKTOPOM 00IIe00pa3oBaTeIbHOM OpraHu3ainy.

7.3. bubnuoreunsii pabOTHUK HECET OTBETCTBEHHOCTD:
3a COOMONEHHE TPYHIOBBIX OTHOLIEHHH, perlaMeHTHPYEMBIX 3aKOHOAATENBECTBOM O TPYAE,
IlpaBuiiaMu BHYTpPEHHETO TPYIOBOTO PACIOPSAJIKA B IIKOJIE, TPYIOBEIM JI0TOBOPOM.
3a BBIIIOJHEHUE (PYHKIHH, IPeIyCMOTPEHHBIX HacTOSIIHM [TonoskeHHeM.
3a COXpPaHHOCTH OHOJHOTEYHBIX (OHAOB B IOPSAKE, MPESYCMOTPEHHOM JAEHCTBYIOLIHUM
3aKOHOHATENLCTBOM Poccuiickoil Penepanuu.

8. IlpaBa 1 00S3aHHOCTH MOJI30BATENH HIKOJIBLHOI OH0IHOTeKH

8.1. Ilonp3oBaTeny MKOIbHON GHOTHOTEKH HMEIOT IIPABO:
[OoIy4aTh TOJNHYIO HH(pOpMaIuio o cocraBe OGubmuoreynoro ¢oHna, MHOOPMAIMOHHBIX
pecypcax ¥ IpeAdoCTaBIsseMbIX OHOIHOTEKOI MKOJBI YCIYTax;
[I0JIB30BAThCA CIIPaBOYHO-OHbOmorpaduuecKuM anmnapatoM OHOIHOTEKH;



* HOIyHaTe KOHCYJIBTAIMOHHYIO IIOMOLIE B IOMCKE H BEIGOPE HCTOYHHKOB HH(pOPMALIH;

* [Ody4aTb BO BPEMEHHOC IOJNL30BAaHHME Ha abOHEMEHTE M B YHTAILHOM 3ale IMeYaTHBIE
H3JaHHS, ayIHOBU3YaIbHbIC JOKYMEHTBI M IPYTHE HCTOYHAKA HH()OPMALIHH;

* [POUIEBATh CPOK IOJIB30BAHUA :IiOK}’MCHTaMH U IATEPaTypPO;

* YHacTBOBaTh B MCPOIPHUATHAX, IPOBOJUMBIX IIKOJLHOM OHOIHOTEKOM;

* oOpamarscs 1A paspelieHus KOH(QIMKTHOH CHTYAIHH K mupexropy MBOY COIII Ne 16.

8.2. Ilonp3oBaTeNy WKONILHOM GHOIHOTEKH 06A3aHbI:

* cobmoaaTh MpaBmIIa MOJMb30BaHUS GHOIHOTEKOM;

* OepekHO OTHOCHTHCS K NMPOM3BENCHHAM IedaTH (He BBIPHIBATE, HE 3arubaTh CTpAHHII, HE
ACJIaTh B KHATAaX NOJAYEPKHBAHUH, IIOMETOK), HHBIM JOKYMEHTAM Ha Pa3/IMYHBIX HOCHTEISX,
000pyI0BaHHIO, HHBEHTAPIO;

® [OJB30BaTeCS NEHHBIMH U CIPABOYHBIMH JOKYMEHTAMH U JIATEPaTypod TONBKO B
NOMEIEHHH OUOIHOTEKH KON, k

* YOeIHTbCA NpM MONyYeHHH KHAT B OTCYICTBHH He)eKTOB, a npu  oOHapyKeHHH
MPOUH(pOPMHUPOBATE 06 3TOM paGoTHHKA GHOTHOTEKH. OTBETCTBEHHOCTD 32 oOHapyKCHHEBIE
Ie(EeKTHI B CIABAEMBIX KHUraX HECET OCIIE/HUHN [0Ib30BATE;

® PAaCIHCHIBATLCA B YUTATEIBCKOM (POPMYIIApE 3a KAXKAYIO MONYYEHHYIO KHHTY (HCKIIOYEHHE:
obyuatomuecs 1- 4 knaccos);

* BO3BpallaTh KHUTH B OMOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

® 3aMCHATH JOKYMEHTB! IIKOJNbHON OMONMOTEKH B ClydYae WX yIparThl WM MOPYM MM
PABHOIICHHBIMH;

* [OJHOCTBIO PAacCUMTAThCS ¢ OMONMOTEKOH Mo HMcTedeHMHM cpoka oOydeHHs wid paboTel B
001meo0pa3oBaTeTbHON OpraHM3aIuu.

9. llopsaok noNL30BaHAA MIKOJbHOI GHOIHOTEK O

9.1. 3amuch oOyyaroIMXCs M NEAArOrHd4ecKuX paGOTHHMKOB IIKOJBI B IIKOJBHYIO
OuONMOTEKY NPOU3BOJMTCA B HHIMBHIYAJBHOM IOPAAKE, a poIuTeNedl (MHBIX 3aKOHHBIX
MpeACTaBUTENEH) OOYHaIOIHIXCA — MO MACIOPTY.

9.2. Tlepeperucrpanus MONb30BaTENEH MKOIBHON GHOIMOTEKH IPOM3BOJHTCS EXKETOHO.

9.3. JloKyMeHTOM, IOATBEPKIAIOIMM IIPaBO IIOJIB30BAHMA IIKOJNBHOM OGHOIHMOTEKOI,
ABJIAETCA YUTATETBCKAN GopMyIsp.

9.4. Yutatensckuit Gopmynsp GuKCHpyeT AaTy BBIIAYH IOJB30BATEIIO JOKYMEHTOB M3
(onya mxoneHON OGUONMMOTEKU K MX BO3BPALIEHHS B OGUOIHOTEKY.

9.5. Pabota nonb3oBatelneit Ha KOMIIBIOTEPE B MIKONBHON OHOIHOTEKE TIPOM3BOIUTCS B
PHCYTCTBUM OMOIHOTEUHOTO paboTHHKA.

9.6. Paspemaerca paboTa 3a OJHHM NEepPCOHATHHBIM KOMIIBIOTEpOM He Ooliee ABYX
YEJIOBEK OJHOBPEMEHHO.

9.7. Ilo Bcem BompocaM ToMcKa HH(OPMAIHH B ceTd VIHTEpHET I0JIb30BAaTeb MOJXKET
obpamatecs K 6UOIHOTEeYHOMY PAGOTHHKY.

9.8. 3anpemaercs obpamenune K pecypcam ceTd VIHTepHeT, IpearoNaraioliuM OIJIaTy
K pecypcaM, yKa3aHHbIM B DeliepalibHOM CITHCKE SKCTPEMHCTCKON JIUTEPaTypPhL.

9.9. PaboTa 3a KOMIBIOTEPOM B YHTAIBHOM 3aJie ITKONbHOH OHOIHOTEKH MPOU3BOAUTCS

COTJIaCHO YTBEPKACHHBIM CAHUTAPHO-THTHEHHYECKUM TpeOOBaHMUAM, a TaK:Ke MpaBHIaM OXpPaHbl
TpyJAa U MoKapHoH 6e301MacHOCTH.

10. Ilopsnok monb3oBaHus adoHEMEHTOM HMIKOJIbHON 0H0IHOTEKH
10.1. Tlonmp3oBaTenu HMEIOT MPaBO IONYYUTH HA JIOM U3 MHOTOTOMHBIX M3JaHHH HE

fonee IBYX JOKYMEHTOB OJHOBPEMEHHO.
10.2. MakcuMallbHEIE CPOKH ITOJIb30BAHHS JOKYMEHTaMHU:

* yueOHUKH, yuyeOHBIC TOCOOUS — yueOHBIH rox;

* HAY4YHO-TIOMYyJIApHasi, MO3HABaTeNbHAsA, XyNOKECTBEHHA] TUTEparypa — 14 nHeH;



* TCPHOIMYECKHUE H3/IaHWA, H3JJaHHA IOBBLIIICHHOTO CIIpoca — 7 mHei.
10.3. TTons3oBarenu MOTyT NPOMJIHTE CPOK IIOJb30BaHUS JOKYMEHTAMH, €CJIM HA HHX
OTCYTCTBYET CIIPOC CO CTOPOHEI APYTHX IOJIB30BATENCH.

11. IIpsagoK MOIb30BAHMSI YHTAILHBIM 32JI0M MIKOI6HOH GHOIHOTERH

L1.1. JlokymMeHTHI, npenHazsHaYeHHBIE IS paboTBl B YHTANBHOM 3ajle, HAa JOM He
BBLIAIOTCH.

11.2. DHumknoNnenuy, CIIPABOYHHKHU, PEIKHE, LIEHHBIE U MMEIOIIHNECH B €IMHCTBEHHOM
SESEMILIAPE IOKYMEHTEI BBIZAIOTCA TONBKO Ui paGoThL B YHTAIBHOM 3aJl€.

12. 3ak0unTe/bHbIE TON0KEHINA

12.1. Hacrosree [TonoxeHue SBILETCS JIOKATBHBIM HOPMATHBHEIM aKTOM, IPHHHMAETCS
Ha sacemanmM lefarormyeckoro coBera, COTJIACOBHIBAETCA Ha 3acemaHHH CoBeTa IMKONEI H
VIBEpEAaeTCA IpUKasoM aupekropa MBOY COIII Ne 16.

12.2. Bce wusMeHeHHs M AOIOJIHEHHUS, BHOCHMBIE B Hactosmmee [lomoxkeHue,
ODOPMIRIOTCA B IMCBMEHHOH (OpME B COOTBETCTBHH JEUCTBYIOIMM 3aKOHOATENbCTBOM
Poccuiickoit ®enepanuu.

12.3. Tlomoxenue o 6ubnuoreke obieo6pasoBaTenbHON OpraHM3alyH PUHUMAETCI Ha
HEONPEACICHHEIH CPOK. VI3MeHeHus M JononHeHus K [1ON0XEHHIO MPHHAMAOTCS B MOpsAKe,
npeaycmorpenHoM 11.12.1. wacrosmero ITonoxenus.

12.4. Tlocne npunstus [lonoxenus (MM H3MEHEHHUH ¥ OTOTHEHHH OTAETBHBIX IIyHKTOB
H Pa3JIeNioB) B HOBOH peakiuy mpeIbIayIas peIaKius aBTOMATHYECKH yTPauUBaeT CHIIY.



